
Faculty180 Generating a Summary of Courses Taught 

For certain reviews, a list of courses taught is required. You can re-generate historical annual reports and pull 
courses taught from that report, or you can generate a report specifically designed to include courses taught 
and other teaching activities you enter manually. 

 Navigate to Vitas & Biosketches > Legacy Vitas > Click on the eye ball next to the Courses Taught Summary report 

 

 Update the timeframe to reflect the 
appropriate year(s).  Note that ECU 
considers an “academic year” to span 
from the summer to spring semester.  
 
Ex. 2023-2024 Academic Year = 
Summer 2023 to Spring 2024 
 

 Click Refresh Vita 

 

 

 

 

 

 Click Export/Share to export the report to Word or PDF.  

 

 


